Notice of Intent to Create/Fill Vacancy


College: _____________ ________  

    Position Title:_ ____________ ________________
Prior incumbent:  (if new, indicate new”) ______________________________________________
                          _____
Unclassified

_____
Classified
Unit:   ______ MSCF (A=Academic/T=Technical)  ____ Admin/Excluded   ____ MAPE  ____ MMA   ____  AFSCME

Employment type:    (Full Time, Part Time, Unlimited, Seasonal)

Faculty


Other Unclassified

Classified                      

____  
UFT

____
UFT


____
FTU                           Reallocation
____  
TFT

____
UPT


____
PTU

____  
UPT

____
FTS


____
FTS                           Employment Change 




____
PTS


____
PTSeasonal





____ 
Intermittent

____
Intermittent






____
Limited
(Temp)

____
T(Temp)/E(Emergency)
Cost Center:  _______   Fund:  _______  Appropriation: _________  Percent: __________
Cost Center:  _______   Fund:  _______  Appropriation: _________  Percent: __________
Position FTE: ___________(FY)             Schedule:  (Days) _________ (Hours) _________

FACULTY POSITIONS:  List teaching courses:
Anticipated start date:  _________________      End date (if temp appt.):    _________________________
POST/Advertise position:    ____ 2 weeks       ____ 3 weeks     _____ 4 weeks     ____ internal only
Non-faculty positions:

_____  New position description attached.  (Audit required – must include organizational chart)

_____  Updated position description attached or posting suggestions.
Advertising (indicate newspapers, publications, etc. in addition to MnSCU Bulletin and/or DOER): 

  _________________________________  ________________________________  _________________________

Search Committee Chair (if known) ____________________________
Provost Signature: _______________________________________________________
Approved by: ____________________________________________________________________________________

                                   (Sue Collins, President Signature)                                         



(Date)
Office Use Only

Position Number: ________________________
Job Code: _______________________
Revised 4/11

